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Step 1: Go to the Learning Hub site, click ‘WI Roles Area’ from the menu, then select ‘Federation Role Area’, and select the course you wish to complete or
click on the relevant direct link below. From here you can read more information by clicking the ‘+’ icon and click ‘Book Now For Free’ to be taken through to
the booking page.

Federation Trustee Training: hitps://learninghub.thewi.org.uk/book-federation-trustee-training/

WI Adviser Training: https://learninghub.thewi.org.uk/book-federation-trustee-training/

W1 Adviser Area

Welcome to the WI Adviser Area!

Book Now For Free Vel A inr e kel s dmecdunidin

Course Description +
Course Modules +
Course Duration +

Additional Course Information +
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Step 2: Please read the course description in full. Select ‘1’ for ‘Number of Items’, then scroll to the bottom of the page and click ‘Continue’.

Choose Items © Choosetems © YourBasket €) vourDetails © summary € Confirmation
NFWI Training : WI Adviser Training Number of Items
Welcome to the WT Adviser training. This ¢-learning & delivered as part of NFWI's commitment to working in partrership with federations s £0.00
and providing additional support and guidance throughout the National Federation. ‘g; S
This course has been designed to support you in your role as @ WIAdviser to ensure WIs comply with the organisation’s legal constitutional Now vAD)

requirements. Please note, in order to carry out the role of @ WI Adviser you must have been appointed by your federation. If you haven't
already been appointed as a WI Adviser, please contact your federation to register your interest in becoming one.

This course also aims to make sure you will feel confident in undertaking your role, know where 2o access support when you need 2 and that
you find being @ WI Adviser @ rewarding experience.

Undertaking this tratning will support charity trustees manage responsibly and protect the charity from risk, whether it s a new WZ, an
existing W1 or a closing WL

The training s split into = modules:

Module 1: Structure of The WI
Module 2: The W7 Constitution
Module 3: WI Roles
Module 4: Opening, Suspending, Enlarging, Reforming & Closing WIs
Module 5: WI Meetings
Module 6: Policies &
Module 7: Effective Communication

The training should take approximarely 3.5 hours and can be completed a module at a time in your own time.

At the end of each module, you will need 2o complete a short test A final test of must be
completed once you have covered all 7 modules. Upon successful :or\o'mcn ofrlu course, you will receire @ «r\v\mu of completion via
ematl within 14 days.

Thank you so much for volunteering your valuable time as WI Adviser. Your support is critical to W15 and federations in creating an
enriching experience for our members and for the generarions to come.

L 4 .

Please note this training is for existing WI Advisers and new WI Advisers. Upon this training every 2
years to ensure you are up to date with all existing and new policies and guidance which are rtnmtdjrfqu(miy by NFWI.

Once you have booked this course. you will recefve a confirmarion emat! upon registrarion which will include your kink to access the &
learning tratning and passwords to unlock eack area at the bottom of your email.

(If you do not recetve a confirmation ematl please check your spam/funk email boxes or sign into the Your Account’ section of the Learning
Hub website ro retrieve all of your booking and course information)

Booking Items
Bocking Items Tkt

1% NFWT Tralnkng @ WT Adyviesr Traimlng (K. L]

WAT: [ 8
Total (lne, VATH [ R




Step 3: Review your booking items and click ‘Checkout’.

Your Basket

olﬂmmeIm erlrm o&*mmtuﬂn o&mmuj' ol:nnﬁrma.um

Booking Items

Booking Items Cost
1% NFWI Training : WI Adviser Training £0.00 -]
VAT: £o0.00
Total (ine, VAT) : E 0.00
Pavable Now: £0.00
Please enter your gift voucher code if applicable

Apply Code

Back Continue Shoppin@



Step 4: Enter your email address and password or click ‘No’ if you have not yet set a password.

o Choose Items o Your Basket o Your Details e Summary o Confirmation

E-mail & Password

Enter your email address

T >

Do you have a Password?

@. No 1
(") Ves, my password is:

Back ‘ Continue ’




Step 5: The purchaser details page will then be shown. If the fields are not already populated, please enter your details. Scroll down to read and accept the
terms and conditions but ticking the box and then click ‘Continue to Summary’.

Your Details
o Choose Items o Your Basket o Your Details o Summary e Confirmation
Title - ‘ | First Name * ‘ |
Surname - ‘ | Email wilearninghub@nfwi_org.uk
Post Code - l:| House Name/No. - |
- | B | |
County - ‘ | Country - United Kingdom A
Are you a WI Member? - Yes v
Federation Please select option hd
Telephone No. - Institute
Mobile No.
Terms & Canditions
— /By ticking this yeu seeepl and e o our G el comditions
Contact Preference

A1 The WT Lasrning Mish, we beve sucitbag offers and paws that we haps you'd e to bear sbaut,
Flois sulect hors gou oo Bl b s Hhes:

B Cosadl

.
‘ Continue lo Summary ..



Step 6: Review your bookings summary and click ‘Checkout’.

summary

o Choose Items a Your Basket o Your Details o Summary o Confirmation

» Purchaser: Miss WI Learning Hub W1 Learning Hub

Booking Items

Booking Items Cost
1x NFWI Training : WI Adviser Training £ 0.00
VAT: £ 0.00
Total (ine. VAT) : £o0.00
Pavable Now: £ 0.00

Back to billing page Checkout




Step 7: You will then be shown a page confirming your order and a confirmation email will be sent to you shortly.

Confirmation ) Choose Items ) Your Basket €) Your Details ) Summary o Confirmation

Success

If vou wish to manage your order or profile, please log into MyAccount

Booking Summary

Thank vou tor vour Booking A confirmation email has been sent to wilearninghubE niwlorg.uk

BookingID:
Purchase Date:
Booking Status:

Full Name:
Full Address:

Contact Number:
Email Address:

Booking Items

Booking Items Cost

1 x NFWI Training : WI Adviser Training £ 0.00

VAT: £ 0,00
Total (ine. VAT) : £ 0.00

Pavable Now: £ .00



Step 8: If you are unable to locate the email in your inbox, please check your junk/spam folder or run a search for noreply@thewi.org.uk. Your confirmation
email will show a summary of the booking. Scroll down to see the training information and click on the link to access the online training. Please keep the email
saved so you can come back to the online training as required. This will allow you access to all relevant training modules.

W Delete = Archive (@ Report v 43 Reply %\ Replyall 2 Forward ~ @& Zoom & Read / Unread  {J Categorise X Flag / Unflag ~ & Print

Order Confirmation REF-472527-WBM

0 « & ~
Tue 09/04/2024 11:44

The WI Learning Hub <noreply@thewi.org.uk>
To: ® Womens Institute Learning Hub

T

Dear WI Learning Hub

Your order has been received and further details have been included further in this confirmation. Please do not reply to

this email as the account is not monitored.

BOOKING SUMMARY
BookingID: REF-472527-WBM
Purchase Date: 09/04/2024 11:35
Booking Status: Completed

Comments or Special Instructions:

Thank you for signing up to W Adxd ining.
To access this training, pl


mailto:noreply@thewi.org.uk

Alternatively, you can access the information in the ‘My Account’ section of the Learning Hub. From the site homepage click ‘Sign into My Account’ and then
‘My Emails’. Click ‘View’ on the right-hand side and scroll down to see the email.

Wi

LEARNING HUB Menu =

Start your learning journey today!

Spark your imagination and capture your drive to explore and learn with the Wi Learning Hub

Everyone should be given the confidence and opportunity to create their own, unique learning
journey in an accessible and flexible online environment where they can feel safe, empowered and
accepted. That's why our range of courses at the W Learning Hub will give you the freedom and
control to learn anywhere, so whether you want friendly experts, guidance, socialisation, interaction
or collaborations we have it all for you.

Live Courses On Demand Courses The W1 Shop

Emails
- |

My Documents From To s
|
0240403 N 2% noreply @ thews 00g Uk wieaminghub@ntm og uk Oeder Confrmation REF-472527- WM
—
20240208 200914 noreplygitheen orp Uk wilsarmnghubEnint org uk Feedtack reguest further 10 your recent course

2024.02.07 142900 noreply@thewt o0 uk WhamInghUDEntm org uk Order Confemation REF-445439. TWE

My Memberships 2024-0206 140008 Aol 8 Iheen 04 Uk Wl gt b@nte S0y ok Foacoack reguest rinar 10 your Mecant coutse

NIRRT oeoy@reeis  wheneghoGotn o Crr Contaton REF 443467173
Logoun
N2 150158 rwoh@PeopA  whamegnoguisgsk  CrderContmalon REFMZE0

2024-01-16 18 02 40 Norepl @ oenttan ofg Uk WETIGPUOE N Srg Wk Qecat Contrmation REF-435274-OHA
2024-01-16 141327 noreply @ 0enman org uk wisarmnghub@nim org ok Reset your password

2024-01-16 141251 noreplyidenman org uk wlaarnnghub@ntm org ok Order Confirmation REF-£J6270-HTY



Step 9: The link will take you through to a summary of the training. Click on the module you require (please complete the modules in order).

Wi _
Menu =

Home -« WI Adviser Training

WI Adviser Training

WI Adviser Training
Module 1 Module 2 Module 3

Protected: Wi Adviser Protected: W1 Adviser Protected: WI Adviser
Training — Module 1 Training — Module 2 Training — Module 3
There is no excerpt because this is a There is no excerpt because this is a There is no excerpt because this is a
protected post. protected post. protected post.

WI Adviser Training
Module 4 Module 3 Module 6

11



Step 10: After you click on a module please click on the password box, input the password and then click ‘Enter’. All passwords are detailed in your
confirmation email.

Protected: WI Adviser Training — Module 1

This content is password protected. To view it please enter your password below:

Password:

Step 11: You will then be taken to the module page. There is a description to read, including details of the approximate time to complete.

Protected: Wi Adviser Training — Module 1

Welcometo module 1 of the W1 Adviser training.

In this module we will share some information about The WI, our history, our purpose more commonly
known as the charitable objects, our values, how the WI achieves its charitable objects, explore our
theory of change, explore our theory of change diagram, the organisation structure and finally our
strategic vision. We hope that by the end of the session you will have a good understanding of
theorganisationwhich is crucial to you role.

This module will take approximately ... minutes to complete.

Please find the video below for you to watch, followed by the short test for you to complete before
moving onto Module 2:

12



Step 12: Click on the ‘play’ button to play the video. You can click the same icon to pause at any time, increase the volume with the speaker icon and turn on
or off closed captions via the ‘CC’ icon. You can select full screen mode using the far right icon.

Module 1 - Structure of the Wi
e

WI ADVISER E-LEARNING

Module 1: Introduction to the WI Adviser E-Learning

||

O E % cg il

13



Step 13: Scroll down the page to access additional resources including transcript and helpful links. Click on the + or — icon to view or hide each section and
then click the link to download.

@ o download the transcript

W Handbook:

e o sign into MyWI to access the Wl Handbook

14



Step 14: Once you have completed the module you will then be required to test your knowledge by answering a few questions. To start the test, input your
details and click to continue. You may need to use the scroll bar to view the bottom of the window.

Test Your Knowledge

Please enler your delails 1o complete Lhis vest
NPV willl B alrle Lo irack your pragress and apan completian ol the final Madule §, you will redene a
cerlilicans,
W
LEARNING HUB

Wi Adviser Training Questions Module 1 [Test

TESTSTART FORM
Phass] -3

Start the test

METRUCTIONS

- ¢ ofnre ata M
Thank you for completing the W1 Advisar Training - Module 1. illin the form before s ‘“mng the tast.

in order to pass this test you must receive en BI% pass mark;

woul will have & maximum of three atbempts to achieve this | -
- — =TSt NAME
SCOrE. it loondio.

TEST START FOHM
Start the test

Fill in the form before starting the tast.

:i'Et name ﬁ

LBEL name

Federatian

—_— E,(—T-:SI addres

Fowerad by | testportal

w



Step 15: You will have 20 minutes to complete the test and three attempts to achieve an 80% or higher pass rate. Select your answer for each question and

click ‘Submit answer’. When you have completed the test, you will see a summary of your result. If you need to retake the test, please rewatch the video and
simply click ‘Restart’ at the top of the summary to retake the test.

'Y
Wil Adviser Training Questions Module 1 [Test
Phase]
A Save the result
2ESPORDENT
() WILearning Hub
Fedaration NPWI
Time l=ft: . .
E addrees  wileaminghub@nfaiorguk
Cuestion 175
SUMBAHY
‘Which year was the W] established?
_ Thark you for taking the test!
() 1825
Congratulations on passing the test!
) 1958
{3 1368
- ZESL
2 1915
- +| Test passed
143
100% v
e tastpartal
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Step 16: Once you have completed all modules including the tests you will receive a certificate of completion. We aim to produce certificates within 30 days of
completion; your certificate will be sent via email, simply click on the link in the email to open the PDF certificate. Please inform your federation once you have
successfully completed the online training. Please note it can take up to four weeks for NFWI internal records to be updated.

. Rogly & ward Toar eail
Certificate of participation in the test: “WI Adviser Training Questions Modude 1 {Test Phase]

mat iz from outsize yIUr ogaVIION

Certificate of participation in the test: "W| Adviser Training Questions
Module 1 (Test Phase)"

Sl o Sk bl A - . g
Q6
ssiponal Team

theWI

INSPIRING WOMEN

WI Adviser Training Certificate

This is to certify that

has successfully completed

WIAdviser Training Questions Module 1
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